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[bookmark: _Toc181879169]Guide Overview
The brief guide provides information and instructions on managing the My Profile section in the Blue Origin Procure to Pay powered by Exostar’s Supply Chain Platform (SCP) application.
[bookmark: _Toc181879170]Collab Preference
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	Field
	Definition

	Relative Start Days from Current
	Start of the collaboration date; You can look into the past (e.g., -10) or future (+10) and filter on that defined date range.

If no date is defined, then the system takes all date range which is configurable in your calendar (resides in your application base configuration).


	Relative End Days from Current
	End of the collaboration date; You can look into the past (e.g., -10) or future (+10) and filter on that defined date range.

If no date is defined, then the system takes all date range which is configurable in your calendar (resides in your application base configuration).


	Default Variant View
	View variant is the term for different views in MCV. E.g., a view related to forecast (contains forecast-related data measures) or to inventory (contains inventory-related data measures)
Select an MCV view in the Default Variant View as your default view.


[bookmark: _Toc181879171]Email Alert Subscriptions
Email alerts are generated by an automated process and designed to keep you alerted with your supply chain activities. You must subscribe to receive email alerts. Email alerts are actions associated with workflow rules, thus you will receive email notification only when a business exception occurs.
[bookmark: _Toc181879172]Subscribe to Alerts
To subscribe to email alerts:
1. Navigate to My Profile → Email Alert Subscription.
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2. Use the toggle to turn alerts on or off. 
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NOTE: The Email Alert is sent to subscribers once in 24 hours (00:00:00 UTC) with a summary of business exceptions, that the role has access to and is experiencing the exception and were not included in the last email alert.
[bookmark: _Toc181879173]Filter Email Alerts
To filter email alerts:
1. You can make use of the Filter to receive email notifications you desire.
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2. Enter your filter criteria.
[image: A screenshot of a computer

Description automatically generated]

3. Click the Save Search button to save your filters.
[bookmark: _Toc181879174]Sample Email Alert/Notification
1. You will receive an email such as the below sample if you subscribed to the receive alerts as email.
· Email Alert is generated and sent once per day (00:00:00 UTC) .
· Each Email is covering summary information of one Exception Category.


2. Click on the URL to access E2open Process Manager Portal.
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3. Click on the Total Number hyperlink to access E2open Process Manager Portal Exception page.
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Setup to Receive Email Alerts

Preferences set by an admin are greyed out and cannot be changed

Filter by Group Name

Filters | Subscribe ‘Group Name Alert Name
Vs Discrete Order ~ Missing Order Response Alert
Vs Q Discrete Order ~ New/Changed Discrete Order Alert
f Discrete Order  Order - Item Unit Price Mismatch Alert
Vs Discrete Order  Order Received and Invoiced Quantity Mismatch Alert
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Vs Discrete Order  Order Requested and Promised Quantity Mismatch Alert
Vs Discrete Order  Order Requested and Received Quantity Mismatch Alert
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Apply Filter
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Missing Order Response Alert
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From: donotreply@e2open.com [mailto:donotreply@e2open.com]
hursday, June 22, 2017 8:02 AM

Subject: Buyer Approval Alert [dev]
Importance: High

Atthe time of this email there were Discrete orders Need Buyer Approval. To review these exceptions, go to: hitps /le2projectdev dev e2open com/ASSAQAQ1 pliportal

Order Creation Date | Supplier Name Ordev Line Id | Schedule State Customer Item | Request Qty | Requested Delivery Date

RTVO102  2017-06-2100:00:00 suppl Accepted with Changes 23456 -1000 2017-06-25 00:00:00
RIVO102  2017-06-2100:00:00 suppl 5 Accepted with Changes Collab4 -1000 2017-06-25 00:00:00
RTVO102  2017-06-2100:00:00 suppl 4 Accepted with Changes Collab3 -1000 2017-06-25 00:00:00
RTVO102  2017-06-2100:00:00 suppl 2 Accepted with Changes Collab1 -1000 2017-06-25 00:00:00
RIVO102  2017-06-2100:00:00 suppl 3 Accepted with Changes Collab2 -1000 2017-06-25 0
RTV0102  2017-06-2100:00:00 suppl 5 Accepted with Changes Collab5 -1000 2017-06-25 00:00:00
Total
Buyer Approval Alert 3 ]10)

‘This email was sent from an automated source. Please do not reply o this message as allreplis are automaticaly deleted.
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