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SCP-MOD Quick Reference Guide: Shipments Supplier

Updated November 2016

The Shipment workflow in SCP-MOD creates an advance shipment notification. When the supplier
‘creates a shipment’ in SCP-MOD, an electronic notification of the shipment is sent to MOD’s backend
systems. It provides details on how and when an order schedule line is being shipped. It can also be
used to print shipping labels.

Each order line needs to be a unique shipment in SCP-MOD. A shipment can be created against an
order line that is in any order status, with the exception of ‘Archived’ and ‘Rejected’.

Step 1: Locate order line to be shipped
= On the navigation tree, go to Order Management, select Discrete Orders, and click Search.
= Enter search criteria (i.e. Order Number).
= Click Search.

= The order’s lines are displayed on a list page.

Step 2: Create shipment

= On the Discrete Order List page (or from the Order Details page if you click on the Order Number
link to view the details), use the checkbox to select the order line.

Note: Only one line item is permitted per shipment notification. The actual shipment of goods can
include multiple items.

= Click the Create Shipment button.

- Discrete Order Schedules - Page 1 of 1; 2 Records State: All (2) v Bz

[] Int.Line No. Line/Ship  Status Buyer Item No.  Item Description  Supplier item No.  Ship To Ship To Addre:
O 10,001 17 Accepted 35331200-5 Shells MOD Inventory Master ~ Ship To Addres:
0 20,001 n Accepted 35331100-4 Bullets MOD Inventory Master ~ Ship To Addres!

< >

— View History et | Acknowledge with Exceptions m
(« X ) 20& Records per page -
Create Shipment Create Invoice

= The shipment form is generated in SCP-MOD and displayed on the screen (see next page for an
example). Most of the information is carried over from the order.

= Review the ‘Shipment Header’ data.
= Required fields are indicated with a red asterisk. Confirm that they are filled in and correct.
= The required fields are:

o Total Packages — the number of packages indicated will automatically determine the number
of copies for the shipping labels

o Estimated Depart Date — defaults to today’s date but can be modified and can be in the past,
uses a YYYY-MM-DD format

o Estimated Arrive Date — must be equal or later than the depart date but it can be in the past,
uses a YYYY-MM-DD format
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= Review and update the optional fields where applicable.
= Review the ‘Shipment Line ltems’ data at the bottom of the form.

= Required fields are indicated with a red asterisk. Confirm that they are filled in and correct.
= The required fields are:

o URRI — 1 (Mandatory only if the ‘URRI’ field is populated on the order)

o Shipped Qty
= Review and update the optional fields where applicable.

= You can only create one line per shipment. You will need to click Send Shipment to send the
shipment notification to the buyer, or Save Draft to save and resume working on the shipment
later (see next section for details).

= Once the shipment is sent, you will receive a creation status notice.

= Note: Once you select to ‘send the shipment’, the form can no longer be modified in SCP-MOD.

Shipment Line Items

ASN Line No. Request Deliver Date  Order No. URRI URRI-1 Int. POLine No. Line/Ship SPC Buye
1 9999-12-31 00:00:00 11122211 TO_BE_CHANGED ﬂ 10,001 n 3533
< >

Archiving and Purging Shipments
Shipments transition to an ‘Archived’ status in SCP-MOD after 60 days.
Shipments in an Archived status will purge from SCP-MOD after 240 days.
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(Optional) Create a Draft Shipment

If you need to hold onto a shipment notification as a draft until you are ready to send it to the buyer, click
the Save Draft button when you are creating the shipment in SCP-MOD. The system displays a
confirmation. The draft of the shipment information is stored in a separate workflow in SCP-MOD.

Creation Status
Draft Shipment ASN258 saved successfully.

- Shipment Header
* Denotes required field
ASN Number: ASN258 ASN Created: 2016-10-07 19:02:18
Buyer Company: IBRAHIM, Mr. INAY. Supplier Company: CPF Test Supplier for Exostar
Total Packages: * 1 NCAGE: XML
Carrier Company: Old Dominion Freight Line.@ Packing Slip Number:

Shipment Line ltems

ASN Line No. Request Deliver Date  Order No. URRI URRI-1 Int. POLine No. Line/Ship SPC Buye
1 9999-12-31 00:00:00 11122211 TO_BE_CHANGED @ E 10,001 11 3533
<

>

To complete and send the shipment natification:
* Go to the Draft Search workflow (left navigation tree).
»  Search for the draft shipment.
Shipment
Create Shipment
Summary
Search
Draft Search
Print Labels
History

Draft History

*  Open the shipment for editing by clicking on the ‘ASN Number’ link on the list page.
* Fillin or edit the data and then click Send Shipment.
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+ SCP-MOD will send the shipment notification to the buyer, and the form can no longer be

modified. Note: You cannot print shipping labels for draft shipments.

ASN Number

ASN249
ASN258
ASN64
ASNGE5

ASN66

mEEEN =N ESE =N

ASN Line No. (3

(« Y] 20E] Records per page

Order No.

30000513

11122211

Aamir-MoDSCP11.0.1-ExPO1-031416-001

Aamir-MoDSCP11.0.1-ExPO1-031416-001

Aamir-MoDSCP11.0.1-ExPO1-031416-001

Aamir-MoDSCP11.0.1-ExPO1-031416-001

Aamir-MoDSCP11.0.1-ExPO1-031416-001

Aamir-MoDSCP11.0.1-ExPO1-031416-001

Aamir-MoDSCP11.0.1-ExP0O1-031416-001

Int. PO Line No.

10,001

10,001
101,203
101,234
111,234
120,095
120,105
121,000

121,203

Line/Ship

7n

mn

10.12/3
10.123/4
11.1234/0
11.999/105
11.9999/106
12.1/0

12.12/3

ASN Created

2016-09-15 10:57:57 A
2016-10-07 19:02:18
2016-03-20 16:34:07
2016-03-20 16:34:43
2016-03-20 16:35:00
2016-03-20 16:35:54
2016-03-20 16:36:27
2016-03-20 16:47:34
2016-03-20 16:48:03

< >

View History [ Send Shipment Delete Draft

Step 3: Print Shipping Labels

Shipping labels can be printed for an individual shipment (from the Shipment Details page), or for multiple
shipments at one time (by using the ‘Print Labels’ workflow). Both of these options are described below.

You must send the shipment before you will be able to print the shipping labels. The labels are printed in
a pdf format. The number of copies for the label will match the ‘Total Packages’ number that was entered

on the shipment form. There are two different label formats, based on whether the shipped item is

inventory or non-inventory.

The barcode on the label can be scanned by the MOD when the shipment arrives at their location. To
maintain the quality of the barcode, make sure that your printer is NOT set up as ‘print to fit’ to the page.
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Print Labels for One Shipment:

= If you need to locate the shipment in SCP-MOD:
o On the navigation tree, go to Order Management, select Shipmen, and click Search.
o Enter search criteria (i.e. Order Number).
o Click Search.
o Onthe list page, select a shipment by clicking on the ASN Number link or you can get
to the Shipment from the Shipment Info tab on the Order Details page.
= On the Shipment Details page, click the Print Labels button.
=  Select to ‘Open’ or ‘Save’ the file.

Note: If there is a ‘Please Wait...” screen, close the screen and you will see the Open/Save pop-up
window behind it.

b Shipment Search / Shipment List / Details

- Shipment Details

Estimated Depart Date: 2016-09-15 Estimated Arrive Date:  2016-09-16

] ASN Line No. Line Status Request Deliver Date  Line Last Modified Order No. URRI

ASN Number: ASN249 ASN Created: 2016-09-15 10:54
ASN Status: Shipped Header Last Modified : 2016-10-07 19:19
Buyer Company: Kolluru, Mr. Srinivas Supplier Company: CPF Test Supplig
Total Packages: 1 NCAGE: NCAGE EXO ST/
Carrier Company: Old Dominion Freight Line, Inc. (ODFL) Packing Slip Number:

Bill of Lading: Original Purchase Order: LPO_CPF_160442
Contract No.: 30000513 Ship To Company: MOD Inventory M

- Shipment List - Page 1 of 1; 1 Records, 1 Selected m State

1

Print Labels for Multiple Shipments:
= Navigation Tree: Order Management, select Shipment, and click Print Labels.

= Enter search criteria (i.e. Order Numbers with commas in between, or ‘ASN Created’ date range).

= Click Search.

= From the ‘Shipment List’ page, select the shipments that need labels printed. Click Print Labels.
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= Select to open or save the file

Discrete Order W - B
Summary - Search Shipments
Search of lon e fietd will return res e
Print Orders
History [ '
S ASN Number l Q
Create Shipment
p ASN Created Fran ik
Summary
Search X From - To
Al Header Last Modified
Print Labels :
Supplier Company Q
History
Draft History NCAGE Q
Carrier Company [_C]
[ . ( TAR'
=7 os,,,m.aév Bill of Lading Q
S E20PEN
C ht (c) 2000-2016 i i
E;gg' |n§.' Packing Slip Number Q
All rights reserved
Contract No. Q
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View Status of Shipment on Orders

On the Order Details page, the Order Details tab shows the ‘Shipped Qty’ for each schedule line. You
will need to scroll to the right to review this information.

- Discrete Order Details

Order No.: 11122211 Ship To Address: Ship |
Release Number: Ship To Company: ABR(
Rev. No.: 0 Requestor Name: Many
Order Created: 2016-04-21 Requestor UIN: 642
Change Order Date: 2016-04-21 Requestor Fax:

Order Details Shipment Info Invoice Info

- Discrete Order Schedules - Page 1 of 1; 2 Records

] Int. Line No. Line/Ship  Status Shipped Qty Invoiced Qty LineInvoiced Qty Pa
[ 1 10,001 11 Accepted 15 0 0 No
[ 1 20,001 21 Accepted 0 0 0 |No

<
View History
(«X~) 20|v| Records per page

I Acknowledge with Exce
e ————————————————————————————

The Shipment Info tab shows shipment lines against that order. By scrolling to the right, you can see a
summary of shipment information, such as the arrival date and tracking information. You can click the
‘ASN Number’ link to open the shipment details page in a new window.

Order Details Shipment Info Invoice Info

Shipment List - Page 1 of 1; 1 Records, 1 Selected

ASN Number  ASN Line No. Order No. Int. PO Line No. Line/Ship ASN Created ASN Status
® ASN257 1 11122211 10,001 7 2016-10-07 18:59:12 Shipped
<
© © 20 v|Records per page
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