
 

 

 

 

 How to Monitor an eAuction 
Monitoring eAuctions is key to track live bids and take actions based on what 

you believe should be done at any given time during the auction, such as 

closing it early, or even extending the auction. This guide will show you how to: 

» Use the Monitoring Tab 

» Action a Live Auction 

» View Bids by Line or Lot 
 



  Monitoring an eAuction User Guide 

The lines, lots and groups are displayed with the 
Lead Bid, Lead Vendor and the Percentage Saving.  
 

All Live 
Participating 
Suppliers are 
shown. 
 

How to Use the Monitoring Tab 
The Monitoring tab is where all activity happening during the auction can be viewed. The view in the tab is broken down into the following 

sections: 

 

 

 

1 
Buttons allow for various actions during the eAuction. 
Each button is described on the page below. 
 

2 
Alerts show exactly 
what is happening 
during the 
eAuction. This 
includes things such 
as suppliers joining 
the auction, the 
opening and closing 
of the auction and 
bids made by 
suppliers. 
 

3 

4 
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The Close Auction button allows you to 
close the auction before the chosen 
close date and time. 
 

The Pause Auction button 
allows you to pause the time 
remaining on the auction and 
prevents suppliers from bidding. 
 

The Extend to X Minutes button 
allows you to extend the auction 
by the amount of time specified 
in the controls tab. This action 
can only be done in the final time 
period of the auction. 
 

The View Opening Bids 
button allows you to 
view any bids submitted 
by suppliers before the 
opening bids deadline. 
 

The Open in New 
Window button allows 
you to view the eAuction 
in a separate window in 
your browser. 
 

The Export Auction Date 
button exports all current 
bids and auction 
summary information. 
 

How to Action a Live Auction 
When an auction is live, there are several actions you can carry out. These actions are explained below: 
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Select View on the Lot or Line 
you wish to view the bids for.  
 

How to View Bids by Line or Lot 
When an auction is live, an easy way to track the bids from suppliers is to view the information in graph form. To do so, follow the steps below: 

  

  

1 
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All bid information relating to the line or 
product you selected will be displayed here. 
 

All bids will be plotted 
by time and value, 
showing a clear 
history of the bids 
from all suppliers in 
the auction. 
 

All individual bids including all information 
regarding the bid will be shown beneath the chart. 
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